
FINANCE MANAGER

ABOUT THE POSITION

This is an exciting opportunity for a finance professional looking to deepen a career at the

intersection of clean energy and social justice.

The Finance Manager will contribute to the management of Groundswell’s finances.

Groundswell has established strategic goals to increase our earned revenue through

government grants and contracts, services contracts, and project-specific funding. This is in

addition to our base of philanthropic support that enables the organization to work at the

leading edge of energy equity.

Leading with excellence, integrity, and a “support each other” mindset, the Finance Manager

will be responsible for the preparation and review of grant and project budgets, invoices, and

financial reports. The Finance Manager will also be responsible for administering community

solar-related financial processes and assisting with overall organizational financial

management. The Finance Manager will be an essential contributor to Groundswell’s finance

team and will be responsible for upholding the financial management process and accuracy

standards set by the Chief Operating Officer.

Reporting to the COO, the ideal candidate is someone with at least four years of finance

management experience, a keen eye for detail, and a passion for accurate record-keeping. The

ideal candidate will have proficient skills in Excel, will have familiarity with financial systems

similar to bill.com, Intacct, Expensify, or Stripe, and will be comfortable learning and working

in other software platforms such as Salesforce. The ideal candidate will have some budget

development, management, and invoicing experience in a program-specific or organizational

context. The ideal candidate will have worked with federal and/or state funding sources in

addition to philanthropic sources. The ideal candidate will be comfortable working in a

collaborative environment and providing support to program staff. This position is also ideal

for someone who is extremely detail- and process-oriented.

The Finance Manager will be required to maintain the confidentiality of private and sensitive

personal information of Groundswell’s finances and solar subscribers.

Groundswell is a values-driven social enterprise committed to a culture of belonging, and we

invite you to review our strategic plan and values as you apply.

https://drive.google.com/file/d/1mwlWF9wrDZ149XSzh0QRXwzE9mAr-Cl2/view


KEY RESPONSIBILITIES

● Prepare invoices per an established schedule for federal and state grant awards, gather

substantiating materials as needed, and submit via designated federal or state portals

● Review program partner and subcontractor invoices for accuracy and distribute for

processing

● Partner with program staff to monitor/track program grant award budgets

● Prepare quarterly and annual federal, state, and philanthropic grant award reporting

● Assist as necessary, directed, and with COO oversight, in grant and contract budget

development

● Prepare invoices for servicing fees per an established schedule

● Review subscription payments received monthly, prepare disbursement

recommendations for program managers, prepare refund recommendations for program

managers

● Calculate annual true-up and revenue guarantee payments for institutional customers

and prepare invoices accordingly

● Monthly tracking of solar credit and REC values in multiple markets

● Confirm amounts, secure from the utility, and disburse to the appropriate party

payments for unsubscribed energy for all solar projects under management

● Prepare quarterly and annual financial report data for community solar project owners

● Process incoming organizational invoices (AP)

● Review credit card purchases and assign appropriate codes

● Request approval and process credit card payments and account coding accordingly

● Prepare monthly accounts payable recommendations for review

● Review monthly employee time sheets for compliance and completeness

● Review and process employee expense reimbursement requests

● Manage vendor records in accounts payable system and ensure contracts and account

information are properly stored

● Identify and evaluate new expense reimbursement systems, prepare recommendation

for Director of Organizational Development and Customer Support review

● Other duties and projects as assigned

ADDITIONAL RESPONSIBILITIES

As a member of the Groundswell team, the Finance Manager is expected to participate in the

overall execution of Groundswell programs:

• May be asked to represent Groundswell in public forums and engage with institutional

partners and vendors;

• Support the pursuit of opportunities aligned with the Groundswell mission;



• Seek opportunities to drive continuous improvement in Groundswell programs,

processes, and procedures; and

• Identify and respond to emerging risks and opportunities.

In this role, the Finance Manager will reflect Groundswell’s Core Values. Key values that will be

uplifted through this role include:

• Integrity: We uphold the values of Groundswell in every action and decision. We hold

ourselves accountable for gathering facts, sweating the details, performing analysis, and

validating decisions.

• Excellence: We believe in what we are doing, thus we value hard work and persistence to

offer our best. We create measurable benefits for the communities where we work. We

approach challenges with a determination to succeed.

• Support Each Other: We are committed to building an encouraging, caring, and supportive

environment. We foster teamwork and collaboration across departments and with

customers.

OTHER DUTIES

This position description is not designed to cover or contain a comprehensive listing of

activities, duties, or responsibilities that are required of the employee. Duties, responsibilities,

and activities may change at any time with or without notice.

COMPETENCIES OR SPECIALIZED KNOWLEDGE

• At least four years of experience managing program or organization budgets,

including development, tracking and invoicing

• Experience managing federal or state funding awards is highly desirable

• At least moderate mastery of Excel

• At least four years of experience working in financial management systems such

as bill.com or Intacct

• Ability to quickly learn, navigate, and execute tasks including within new

software

• Excellent written, oral communication, and organizational skills

• Superb attention to detail, record-keeping, and procedures

• Ability to follow instructions and meet deadlines without compromising on the quality of

work delivered

• Ability to understand when self-direction and prioritization is necessary.

• Excellent time management and task management skills



REQUIRED EDUCATION AND EXPERIENCE

• Four years of related professional experience as outlined above

• A four-year Bachelor’s Degree

• Relevant professional certifications, although not a requirement, are a plus.

SUPERVISORY RESPONSIBILITY

This position has no supervisory responsibilities.

WORK ENVIRONMENT

This job normally operates in a professional office environment. This role routinely uses

standard office equipment such as computers, phones, photocopiers, filing cabinets, and

cloud-based software. Due to COVID-19, all Groundswell staff are currently working remotely

until a re-entry plan is established and implemented.

POSITION TYPE AND EXPECTED HOURS

This is a full-time position with an 8-hour workday. Groundswell’s core office hours are Monday

through Friday, 9:30 a.m. to 4:30 p.m. Occasional evening and weekend work may be required

as job duties demand.

TRAVEL

Minimal US travel may be required for this position.

SUPERVISION

The Finance Manager will report to the Chief Operating Officer.

COMPENSATION

Compensation for this position ranges between $60,000 - $75,000 with a full-time employee

benefits package.

BENEFITS

• Groundswell pays 100% of the monthly premium for health, dental, vision, and

long-term disability for full-time employees in accordance with Groundswell’s policy.

Groundswell also covers 50% of spouses and dependents covered under the

Groundswell healthcare, vision, and dental plan.

• Matching 401(k) plan contribution by Groundswell up to 4% for employees who choose

to contribute to the plan with immediate vesting.



• $45 per month to reimburse cellular phone use for business purposes.

• $75 per month to reimburse home internet access for business purposes.

• Fifteen (15) paid vacation days per year; eight (8) sick days, and two (2) personal days.

• Vacation and sick leave accrue at the start of your employment, restart each year on

January 1, and increase with tenure. Personal days begin after six months of

employment.

• Groundswell also takes nine (9) paid federal holidays and a holiday break from

December 24th to January 1st (inclusive).

• Pre-tax benefits such as Smart benefits, Flexible spending, and Dependent care are also

available.

For more information about the organization’s benefits and other personnel policies, Groundswell

will provide an orientation within the first week of employment.

HOW TO APPLY

Candidates must submit a resume and cover letter to hiring@groundswell.org detailing their

qualifications and interest to be considered for this position. In compliance with federal law, all

persons hired will be required to verify identity and eligibility to work in the United States and

to complete the required employment eligibility verification form upon hire.

Groundswell is an equal opportunity employer that is deeply committed to the principles of

equity, diversity, and inclusiveness and seeks to create a pluralistic community for all.

END


